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United Nat ions Educat ionat ,

Scient i f ic  and Cui tural  Organizat ion

posr t i le Classif ication Off icer
organ isa t iona l  un i t  C lass i f i ca t ion  and Compensat ion  Sec t ion ,  Bureau o f  Human Resources  Management

Duty stat ion Paris, France
Grade P-3

Post  number  HRM-253

crosins oate 28 February 2006

Main responsibi l i t ies Under the supervision of the Chief, Classif icat ion and Compensation Section, the incumbent wil l :
1) Provide advice to management at Headquarters and in the Field on matters related to

organisational design by:
'D iscuss ing  the  impact  o f  o rgan isa t iona l  and programme changes wh ich  lead to  mod i f i ca t ion  in

the classif jcat ion of posts;

'Part icipating in the analysis of staff ing levels in al l  categories for Management revtew;
'Assist ing in the preparation of organisational charts and providing, as required, advice on

organisational structures and their impact on staff ing and training.

2) Analyse and evaluate al l  Professional, General Service and related category posts (approximately
2700) located at Headquarters and in the Field by:

. Analysing the duties, performing desk audits as required;
'Evaluating the posts against the appropriate classif icat ion standards, providing clari f icat ion and

wnting evaluation reports as required;
'Analysing proposals for reclassif icat ion, providing advice and clari f icat ion to Management and

staff members on procedures, providing assistance in the preparation of unique Job
Descrrpt ions.

3) Review and develop classif icat ion standards, pol icies and procedures which take
UNESCO needs and developments in the UN system, and whrch result in a
transparent job classif icat ion system and maintain grade relat ivi ty.

4) Represent UNESCO at meetings and draft correspondence, reports,
other off icial documents.

Profi le '  University degree in a relevant discipl ine such as Human Resources Management, Business or
Publrc Admrnistrat ion.

'At least 4 - 7 years progressively responsible experience in human resources management and
administrat ion, including job classif icat ion and organizational design, preferably in the UN system.
Demonstrated analyt ical ski l ls and agi l i ty to apply HR concepts and princrples. Addit ionat experience
In programme-related activi t ies would be an asset.

'  Excel lent knowledge of English or French and good knowledge of the other language.

Cond i t ions  o f  employment  UNESCOs sa la r ies  a re  ca lcu la ted  in  US do l la rs  bu t  ma in ly  pa id  in  loca l  cur rencv .  Thev  cons is t  o f  a
basic salary and a post adjustment which ref lects the cost of l iv ing in a part icuiar duiy stat ion and
exchange rates. For this post, the annual remuneration in local currency wil l  start from arouno
€ 62,500 (€ 58,300 i f  without dependants), exempt from income tax. In addrt ion, UNESCO offers an
attract ive benefi ts package including 30 days annual vacation, home travel, education grant for
dependant chi ldren, pension plan and medical rnsurance. The init ial  appointment, which is foi2 years,
includes a probationary period of 12 months, and is renewable, sublect to satisfactory service.
Worldwide mobil i ty is required as staff members have to serve in other duty stat ions according to
UNESCO's job rotat ion pol icy. UNESCO is a non-smoking Organization.

How to apply Candidates should use UNESCO's onl ine application system at www.unesco.orelemplovment.
Candidates without access to internet may send a paper appl icat ion by completrng the off icial
UNESCO CV form (avai lable at Headquarters, UNESCO Off ices, National 

'Commission"s 
in Member

States, or any off ice of a United Nations Resident Representative) in English or French to Chief,
HRMIRCR' UNESCO, 7 place de Fontenoy,75352 Paris 07 SP, France, before the ctosing date,
quoting the post number.

Women as well as nationals from non- or under-represented Member States are encouraged to appty
Non- o. under-represented Member S

Emtrates Unrted States of America. Vanuatu. Venez!ela Viet Nam

UNESCO contributes to peace and human development in an era ol
globalization by furthering international cooperation through lts

programmes in education, sciences, culture and communication. with its
191 Member states and 6 Associate Members, UNESCO has fts Headouarters in

Paris (France) and operates globally through a network of offices and severalrnslfutes.
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